Accessing ‘Class Notebook’ on Teams

Hi everyone, the following instructions will explain how we will be sharing work with pupils moving
forward so that everyone can complete it online to remove the need for printing, enables us to give
feedback and have a copy of their work to put in their books.

When you are in your class/ tutor group Teams you should see this screen:
(We have used Purple Class as the example class)

Click on Class Notebook — as highlighted by the arrow.
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w . Hi everyone, you shoulgll have the Animal classification sheet either printed or the editable version - we are using this to
assess your childs ungfffstanding of classification before we start teaching it. Please dont worry if they dont know what the
words mean, we wil #fe teaching it next science lesson. Any issues please let me know!
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Class Notebook is here.

Once you click on it you should see this screen
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Welcome to Purple Class Notebook

General

Welcome to our online classreom. In here you will be able to access all your learning for each week.

You can read a book online on oxford reading buddy by clicking on the hyperlink. You can complete your
work online and | will be able to mark it and give you feedback.

There is a space for you to all be able to chat and work together on group projects called collaboration
space.

Just because we can't all be together in the classroom, does not mean we cannot still work together
online.

C| ICk on the bOOkS Me, Nicola and Michelle are all here to help. Any problems you have or help you need we can be there

for you online through Teams.

icon.

Your OneNote Class Notebook is a digital notebook for the whole class to store text, image
handwritten notes, attachments, links, voice, video, and more.
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Now you should see this screen:
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When you select your child’s name there will be a drop-down selection of different subjects e.g.
English — if you click on English there will be another column that appears with dated work. When
you click on the work it will appear on the right side.
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7/1/21 - The Very Hungry Caterpillar
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Please remind yourself of the story by watching
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The Very Hungry Caterpillar - Animated Film
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Geography into it. If you have written it on paper, could you

please type your story into the template.
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If you double-click on the page with the work on, then it will make the screen bigger and the list of
names with different subjects will disappear. This can be accessed again by clicking the little book
icon again. Use the scroll bar to the right to move the page up and down to view the whole piece of
work. Children can type directly onto the page and it will save automatically as they go!

Hopefully this will make it much easier for everyone so there is no need for printing or specific
computer software



